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	Premises Inspection Checklist



	Company:

Premises address:

	

	

	

	

	Premises Manager: 

	Person carrying out Inspection:

	Date of this Inspection:

	Date of last Inspection:


Notes to Premises Manager:

1. Frequency of inspections to be established on the basis of a valid risk assessment for the premises.

2. Delete any items that do not apply and add any that have not been included on the list.

3. Open Bookmark and select section to be inspected.

4. Delete either YES or NO from the question.

5. For a NO answer, scroll right and enter ant remedial action that is required, by whom and the date for completion.

6. Ensure that all identified action points are dealt with as soon as is practicable.
7. Any defects that present a threat to the health, safety and welfare of users of the premises are to be dealt with immediately.
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	General
	Action Required

	Is the HSE official poster “Health & Safety Law – What you should know” displayed

Yes        No
	By Whom                           By Date

	Is the Employers Liability Insurance certificate displayed 

Yes        No
	By Whom                           By Date


	Noise
	Action Required

	Are people able to talk without raising their voices 

Yes        No
	Action Required

By Whom 

By Date

	Are suitable ear defenders available 

Yes        No
	Action Required

By Whom 

By Date

	Are adequate noise hazard notices in place 
Yes        No
	Action Required

By Whom 

By Date


	Ventilation & Temperature
	Action Required

	Is the atmosphere fresh 

Yes        No
	Action Required

By Whom 

By Date

	Is there sufficient fresh air 

Yes        No
	Action Required

By Whom 

By Date

	Is the area free of draughts 

Yes        No
	Action Required

By Whom 

By Date

	Is the air-conditioning system, working properly & regularly maintained 

Yes        No
	Action Required

By Whom 

By Date

	Have chemicals, fumes, steam / condensation been removed 

Yes        No
	Action Required

By Whom 

By Date

	Are there odours 

Yes        No
	Action Required

By Whom 

By Date

	Has the temperature been set to a comfortable level (min. 16 o C) 

Yes        No
	Action Required

By Whom 

By Date

	Are there thermometers available 

Yes        No
	Action Required

By Whom 

By Date

	Are supplementary heaters properly stored 

Yes        No
	Action Required

By Whom 

By Date

	Is the Fuel Storage secure 

Yes        No
	Action Required

By Whom 

By Date

	Is the area free of offensive fumes 

Yes        No
	Action Required

By Whom 

By Date


	Space
	Action Required

	Are the minimum space standards available 

Yes        No
	Action Required

By Whom 

By Date

	Is there adequate circulation space on floors and in passages 

Yes        No
	Action Required

By Whom 

By Date

	Are all walk ways, stairs and other routes free of obstructions 

Yes        No
	Action Required

By Whom 

By Date

	Have all obstructions / tripping hazards been eliminated (including frayed carpets, training cables, wet floors and unprotected changes in floor level) 

Yes        No
	Action Required

By Whom 

By Date

	Are floor surfaces suitable, non-slip, flat, properly maintained 

Yes        No
	Action Required

By Whom 

By Date

	Are carpets flat and even 

Yes        No
	Action Required

By Whom 

By Date

	Are any carpets frayed 

Yes        No
	Action Required

By Whom 

By Date

	Are there slippery surfaces 

Yes        No
	Action Required

By Whom 

By Date

	Have spillages been cleaned up 

Yes        No
	Action Required

By Whom 

By Date

	Are stair coverings in good condition 

Yes        No
	Action Required

By Whom 

By Date

	Are all mats non-slip 

Yes        No
	Action Required

By Whom 

By Date

	Do stairs have a non-slippery surface 

Yes        No
	Action Required

By Whom 

By Date

	Are handrails secured 

Yes        No
	Action Required

By Whom 

By Date

	Is stairway lighting adequate 

Yes        No
	Action Required

By Whom 

By Date


	Lighting
	Action Required

	Is there a source of natural lighting 

Yes        No
	Action Required

By Whom 

By Date

	Are lighting levels suitable and sufficient (incl. stairs and corridors) 

Yes        No
	Action Required

By Whom 

By Date

	Are lighting levels adjustable 

Yes        No
	Action Required

By Whom 

By Date

	Are all bulbs working 

Yes        No
	Action Required

By Whom 

By Date

	Are all switches easily reached 

Yes        No
	Action Required

By Whom 

By Date

	Are windows and light bulbs cleaned regularly 

Yes        No
	Action Required

By Whom 

By Date

	Are light sources free of obstructions 

Yes        No
	Action Required

By Whom 

By Date


	Emergency Arrangements
	Action Required

	Where relevant, has a valid fire certificated been obtained 

Yes        No
	Action Required

By Whom 

By Date

	Is it clearly displayed 

Yes        No
	Action Required

By Whom 

By Date

	Are the names and locations of Fire Marshals displayed and known to personnel 

Yes        No
	Action Required

By Whom 

By Date

	Is the Emergency Lighting immediately effective 

Yes        No
	Action Required

By Whom 

By Date

	Is it independent of mains 

Yes        No
	Action Required

By Whom 

By Date

	Does it provide sufficient light 

Yes        No
	Action Required

By Whom 

By Date

	Are Emergency Routes & Exits clearly marked 

Yes        No
	Action Required

By Whom 

By Date

	Do they lead as directly as possible to the outside 

Yes        No
	Action Required

By Whom 

By Date

	Are they clear and unobstructed 

Yes        No
	Action Required

By Whom 

By Date

	Are Emergency Doors free from obstruction 

Yes        No
	Action Required

By Whom 

By Date

	Are they easily & immediately opened 

Yes        No
	Action Required

By Whom 

By Date

	Do they open outwards 

Yes        No
	Action Required

By Whom 

By Date

	Are they clearly marked 

Yes        No
	Action Required

By Whom 

By Date

	Are they kept closed and unlocked 

Yes        No
	Action Required

By Whom 

By Date

	Are Fire Extinguishers in place 
Yes        No
	Action Required

By Whom 

By Date


	Are they the correct type 

Yes        No
	Action Required

By Whom 

By Date

	Are the instructions for use readable 

Yes        No
	Action Required

By Whom 

By Date

	Are they filled 

Yes        No
	Action Required

By Whom 

By Date

	Is the Test check date readable 

Yes        No
	Action Required

By Whom 

By Date

	Are they within the Test Check date 

Yes        No
	Action Required

By Whom 

By Date

	Are Evacuation Chairs clearly positioned and in good order 

Yes        No
	Action Required

By Whom 

By Date

	Have staff been trained in their use 

Yes        No
	Action Required

By Whom 

By Date

	Are Fire Alarms clearly identified 

Yes        No
	Action Required

By Whom 

By Date

	Are they in working order 

Yes        No
	Action Required

By Whom 

By Date


	Have they been tested 

Yes        No
	Action Required

By Whom 

By Date

	Are Smoke Detectors in place 

Yes        No
	Action Required

By Whom 

By Date

	Are they on scheduled maintenance 

Yes        No
	Action Required

By Whom 

By Date


	Cleanliness
	Action Required

	Is general hygiene satisfactory 

Yes        No
	Action Required

By Whom 

By Date

	Are floors cleaned daily 

Yes        No
	Action Required

By Whom 

By Date

	Are interior walls regularly cleaned 

Yes        No
	Action Required

By Whom 

By Date

	Are washrooms, toilets, showers etc. regularly inspected and cleaned throughout the day 

Yes        No
	Action Required

By Whom 

By Date


	Windows and Doors
	Action Required

	Can windows be reached 

Yes        No
	Action Required

By Whom 

By Date

	Are they easily opened 

Yes        No
	Action Required

By Whom 

By Date

	Are sills in good condition 

Yes        No
	Action Required

By Whom 

By Date

	Is the glass in good condition 

Yes        No
	Action Required

By Whom 

By Date

	Is the opening projection safe 

Yes        No
	Action Required

By Whom 

By Date

	Where windows are below  waist level, are the of a safe material 

Yes        No
	Action Required

By Whom 

By Date

	Are restraints in place 

Yes        No
	Action Required

By Whom 

By Date

	Is there safe access to outside windows 

Yes        No
	Action Required

By Whom 

By Date


	Can they be safely cleaned 

Yes        No
	Action Required

By Whom 

By Date

	Are they cleaned regularly 

Yes        No
	Action Required

By Whom 

By Date

	Are doors in good order 

Yes        No
	Action Required

By Whom 

By Date

	Are they free from obstructions 

Yes        No
	Action Required

By Whom 

By Date

	Do double swing doors have a transparent panel 

Yes        No
	Action Required

By Whom 

By Date


	Escalators & Lifts
	Action Required

	Are escalators clean and free from obstacles 

Yes        No
	Action Required

By Whom 

By Date

	Are the brushes in good order 

Yes        No
	Action Required

By Whom 

By Date

	Is the emergency stop button identifiable and accessible 

Yes        No
	Action Required

By Whom 

By Date


	Are lifts clean and free from obstacles, including items stored inside 

Yes        No
	Action Required

By Whom 

By Date

	Are lifts well light 
Yes        No
	Action Required

By Whom 

By Date

	Is the emergency phone identifiable, accessible and in working order 

Yes        No
	Action Required

By Whom 

By Date


	Sanitary Conveniences
	Action Required

	Are WCs, urinals and wash-hand basins sufficient and adequate 

Yes        No
	Action Required

By Whom 

By Date

	Are they clean and orderly, with a regular cleaning schedule posted and observed 

Yes        No
	Action Required

By Whom 

By Date

	Are there sufficient toilet rolls & holders 

Yes        No
	Action Required

By Whom 

By Date

	Is there hot & cold water 

Yes        No
	Action Required

By Whom 

By Date

	Are thermostatic mixing valves operating at required temperature 

Yes        No
	Action Required

By Whom 

By Date


	Is there sufficient soap 

Yes        No
	Action Required

By Whom 

By Date

	Are the drying facilities adequate, in good working order and well supplied 

Yes        No
	Action Required

By Whom 

By Date

	Is the temperature comfortable 

Yes        No
	Action Required

By Whom 

By Date

	Is the lighting adequate 

Yes        No
	Action Required

By Whom 

By Date

	Is there good ventilation 

Yes        No
	Action Required

By Whom 

By Date


	Rest Facilities & Smoking Rooms
	Action Required

	Are rest facilities readily accessible 

Yes        No
	Action Required

By Whom 

By Date

	Do they contain seating & tables 

Yes        No
	Action Required

By Whom 

By Date

	Is there a separate non-smoking facility 

Yes        No
	Action Required

By Whom 

By Date


	Are smoking facilities mechanically ventilated 

Yes        No
	Action Required

By Whom 

By Date

	Do they have a fire extinguisher nearby 

Yes        No
	Action Required

By Whom 

By Date

	Are they supplied with metal ash-trays and waste bins 

Yes        No
	Action Required

By Whom 

By Date


	Drinking Water
	

	Is drinking water readily accessible and conspicuously marked 

Yes        No
	Action Required

By Whom 

By Date

	Where there is no fountain, are there disposable cups 

Yes        No
	Action Required

By Whom 

By Date

	Pregnant or Nursing Mothers
	

	Is there a facility to lie down 

Yes        No
	Action Required

By Whom 

By Date


	Facilities to eat meals
	Action Required

	Are there sufficient facilities containing seating & tables suitable for eating meals 

Yes        No
	Action Required

By Whom 

By Date

	Are they clean & hygienic 

Yes        No
	Action Required

By Whom 

By Date

	 Kitchen
	

	Are machines properly guarded 

Yes        No
	Action Required

By Whom 

By Date

	Are floors clean, non-slip and dry 

Yes        No
	Action Required

By Whom 

By Date

	Is there room to move around 

Yes        No
	Action Required

By Whom 

By Date

	Is the ventilation sufficient 

Yes        No
	Action Required

By Whom 

By Date

	Is food stored correctly and at correct temperature 

Yes        No
	Action Required

By Whom 

By Date

	Are there suitable and sufficient containers for waste 

Yes        No
	Action Required

By Whom 

By Date

	Is waste regularly removed and disposed of in a proper manner 

Yes        No
	Action Required

By Whom 

By Date


	Accommodation for Clothing
	Action Required

	Are there suitable and sufficient facilities for storing clothing 

a. Not worn during the day, and 

b. Special clothing worn while at work 

Yes        No
	Action Required

By Whom 

By Date

	Are there separate male/female changing facilities 

Yes        No
	Action Required

By Whom 

By Date

	Are these suitable & sufficient 

Yes        No
	Action Required

By Whom 

By Date


	Laundry
	Action Required

	Are machine interlocks working 

Yes        No
	Action Required

By Whom 

By Date

	Is there separation of soiled laundry 

Yes        No
	Action Required

By Whom 

By Date


	First Aid / Sick Rooms
	Action Required

	Are First Aid/Sick Rooms located near toilets 

Yes        No
	Action Required

By Whom 

By Date

	Are they close to the main entrance 

Yes        No
	Action Required

By Whom 

By Date

	Are full facilities provided 

Yes        No
	Action Required

By Whom 

By Date

	Is the list of First Aiders clearly displayed 

Yes        No
	Action Required

By Whom 

By Date

	Is the Fist Aid box fully stocked 

Yes        No
	Action Required

By Whom 

By Date

	Is the accident book in place and correctly used 

Yes        No
	Action Required

By Whom 

By Date

	Drugs
	Action Required

By Whom 

By Date

	Are drugs cupboards locked 

Yes        No
	Action Required

By Whom 

By Date

	Are residents drugs in locked cupboard in bedroom 

Yes        No
	Action Required

By Whom 

By Date


	Electric Equipment
	Action Required

	Are there any signs of damage to outer covering of wires & cables 

Yes        No
	Action Required

By Whom 

By Date

	Are proper plugs used 

Yes        No
	Action Required

By Whom 

By Date

	Are there any wires loose at plug 

Yes        No
	Action Required

By Whom 

By Date

	Are there any trailing wires 

Yes        No
	Action Required

By Whom 

By Date

	Are any wires running under carpets, mats etc. 

Yes        No
	Action Required

By Whom 

By Date

	Is electrical equipment suitable and safe 

Yes        No
	Action Required

By Whom 

By Date

	Are appliances in good condition 

Yes        No
	Action Required

By Whom 

By Date

	Are appliances properly used 

Yes        No
	Action Required

By Whom 

By Date


	Are there enough sockets  (and sockets not overloaded) 

Yes        No
	Action Required

By Whom 

By Date

	Are circuit breakers used 

Yes        No
	Action Required

By Whom 

By Date

	Has faulty equipment been taken out of use and marked 

Yes        No
	Action Required

By Whom 

By Date


	Protective Equipment
	Action Required

	Is protective equipment suitable, safe and comfortable 

Yes        No
	Action Required

By Whom 

By Date

	Is it stored properly 

Yes        No
	Action Required

By Whom 

By Date

	Is it properly clean and maintained 

Yes        No
	Action Required

By Whom 

By Date


	Storage  
	Action Required

	Assess storage facilities in all relevant areas (kitchen, offices, labs. etc.) 

Yes        No
	Action Required

By Whom 

By Date

	Are there adequate facilities 

Yes        No
	Action Required

By Whom 

By Date


	Are storage facilities accessible 

Yes        No
	Action Required

By Whom 

By Date

	Are stored items secured 

Yes        No
	Action Required

By Whom 

By Date

	Are stored items top heavy 

Yes        No
	Action Required

By Whom 

By Date

	Is there any damage to storage facilities 

Yes        No
	Action Required

By Whom 

By Date


	Storage of Hazardous Substances
	Action Required

	Is there separate storage facilities for hazardous substances 

Yes        No
	Action Required

By Whom 

By Date

	Is it clearly marked & lockable 

Yes        No
	Action Required

By Whom 

By Date

	Is appropriate PPE available and in good condition 

Yes        No
	Action Required

By Whom 

By Date

	Are spillage procedures clearly displayed 

Yes        No
	Action Required

By Whom 

By Date

	Are the appropriate clean up materials and equipment provided and readily available 

Yes        No
	Action Required

By Whom 

By Date

	Waste Material & Hazardous Waste
	

	Is waste material regularly removed 

Yes        No
	Action Required

By Whom 

By Date

	Is there an ample number of bins that are in good order 

Yes        No
	Action Required

By Whom 

By Date

	Are bins located away from walkways and public areas 

Yes        No
	Action Required

By Whom 

By Date

	Are bins stored away from under stairs in corridors, landings etc. 

Yes        No
	Action Required

By Whom 

By Date

	Are there special procedures in place for disposal of hazardous waste 

Yes        No
	Action Required

By Whom 

By Date

	Is PPE suitable and maintained properly 

Yes        No
	Action Required

By Whom 

By Date


	Plant,  Machinery & Vehicles
	Action Required

	Are guards in place on plant & machinery 

Yes        No
	Action Required

By Whom 

By Date

	Are individual items of plant & machinery labeled and identified 

Yes        No
	Action Required

By Whom 

By Date

	Is there an appropriate service schedule for plant & machinery 

Yes        No
	Action Required

By Whom 

By Date

	Are Lock out/Tag out points clearly identified and labeled 

Yes        No
	Action Required

By Whom 

By Date

	Are company vehicles regularly services by a competent organisation 

Yes        No
	Action Required

By Whom 

By Date


	Portable Ladders & Step Ladders
	Action Required

	Are ladders in good condition 

Yes        No
	Action Required

By Whom 

By Date

	Are they free from any obvious defects 

Yes        No
	Action Required

By Whom 

By Date

	Are timber ladders un-painted 

Yes        No
	Action Required

By Whom 

By Date

	Are all rungs in place 

Yes        No
	Action Required

By Whom 

By Date


	Are they stored properly when not in use 

Yes        No
	Action Required

By Whom 

By Date

	Do step ladders have chains, ropes to prevent over spreading 

Yes        No
	Action Required

By Whom 

By Date

	Are they in good order 

Yes        No
	Action Required

By Whom 

By Date


	Display Screen Equipment
	Action Required

	Are DSE workstations properly laid out 

Yes        No
	Action Required

By Whom 

By Date

	Are users provided with foot rests, wrist rests, screen covers etc. as necessary 

Yes        No
	Action Required

By Whom 

By Date

	Are lighting levels at workstations sufficient 

Yes        No
	Action Required

By Whom 

By Date


	External Features
	Action Required

	Are doors in good working order and kept closed 

Yes        No
	Action Required

By Whom 

By Date

	Are external walkways in good condition, free from obstacles and protected by suitable barriers 

Yes        No
	Action Required

By Whom 

By Date

	Is external lighting adequate and working * 

Yes        No
	Action Required

By Whom 

By Date

	Are Car Parks in good condition, and well lit 

Yes        No
	Action Required

By Whom 

By Date

	Are drains in good condition and free from blockages 

Yes        No
	Action Required

By Whom 

By Date


	Grounds
	Action Required

	Are boundary fences / walls in good repair* 

Yes        No
	Action Required

By Whom 

By Date

	Are roof / gutters in good condition * 

Yes        No
	Action Required

By Whom 

By Date

	Are walls in good condition and free from crumbling brick/plasterwork and damp* 

Yes        No
	Action Required

By Whom 

By Date


 * To be surveyed from ground level

	Miscellaneous
	Action Required

	
	Action Required

By Whom 

By Date

	
	Action Required

By Whom 

By Date

	
	Action Required

By Whom 

By Date


Name 

............................................................................

Signature 
............................................................................

Date 

............................................................................
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